
Rising Voices - Interim Executive Director position opening 

 
Formed in 2019, Rising Voices is a 501(c4) nonprofit organization that seeks to organize and 
develop the leadership of Asian American women (cis, trans, Gender Non-Conforming and 
femme-identifying) and young people for power around progressive values and issues in the 
state of Michigan.  
 
Rising Voices is c4-facing, however much of the work is c3 and non-partisan and is funded 
through Rising Voices Fund. Learn more about Rising Voices here. 

 
Purpose of the Interim Executive Director:  
The Interim Executive Director (IED) will report to a committee of the board of Rising Voices. 
The IED will work with the board, the outgoing Executive Director, and any identified consultants 
to ensure that the organization remains stable and its programs and goals are uninterrupted 
during this transitional period, before a new Executive Director is identified. The Rising Voices 
board will rely on the IED to manage relationships with funders during this interim period, and 
will rely on the IED for staff support for meetings and reports related to fund development and 
stakeholder engagement. 
 
Desired Qualifications: 
• 5 years of nonprofit management experience, including supervising staff (including managers) 
and working with a board of directors, with a minimum of 1 year senior management 
responsibility on infrastructure issues (development, administration, finance, human resources) 
• Empathy, to help staff and board through loss and change 
• Change management experience 
• Strength in institutional fundraising; foundation cultivation and proposal writing 
• Excellent analytical, written, and oral communication skills 
• Can thrive in a highly dynamic, flexible work environment and switch rapidly from strategy to 
execution 
• Ability to download, hold, and transfer institutional memory / history 
• Ability to work across organizational lines with an understanding of the mechanics of public 
policy impact on a local, state and federal level 
• Strong listening, facilitation, and communication skills 
• Strong team-builder; teamwork oriented 
• Commitment to working in social justice / grassroots / political movements 
• Connection to AAPI Communities, preferably in Michigan  
 
Job Duties: 
Program Oversight: Oversee current program work; oversee contractors and future staff to fulfill 
current program deliverables and commitments. 
 
Operations Oversight: Oversee and coordinate with Boards, committees and contractors: 
finance, fundraising reports, grants, donor management, fundraising plan, payroll, facilities 
management, vendors, updating finance guidelines, update personnel/HR manual, re-organize 
work space.  

https://www.risingvoicesaaf.org/


Fund Development and Communications: Manage relationships with funders during this interim 
period. Oversee foundation proposal development, reporting, and communications with current 
foundation officers and major donors. Assist with regular communications, donor appeals, and 
development of donor management systems. 
 
Staff Management: Direct supervision of staff and consultants. 
 
Board support: Provide assistance and support to the Board and its committees to plan 
agendas, develop materials, and implement actions. 
  
Start date: December 2021. 
  
Salary and work schedule: 
• Part-time to full-time, temporary employee, reporting to a committee of the Rising Voices board 
of directors. 
• There will be intentional overlap with the current transitioning Executive Director of Rising 
Voices, and potentially an overlap period with the incoming Executive Director. 
• 24-40 hours a week through May 2022 (could be extended). 
• Compensation is $85,000 annual salary (pro-rated).  Health insurance provided if needed. 
 
To Apply: Please send letter of interest and resume to Linda Nguyen 
(Linda@MovementTalent.org) by no later than November 22, 2021.  Applications will be 
reviewed on a rolling basis.  An initial phone conversation and two video interviews will be 
conducted as a part of the selection process. 
 
Please direct any questions to Linda Nguyen at Linda@MovementTalent.org. 

 


